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JAI LER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This is a specialized police-support position in maintaining

the city jail and caring for prisoners. Empl oyees of this
position book all arrested subjects, maintain specified records
of jail and prisoner activity, and perform specified

conmmuni cations duties. The jailer generally follows established
procedure or works at the specific direction of a superior
officer and is responsible directly to the Police Chief.

EXAMPLES OF WORK
(Exanples |listed below are illustrative only and are not
i ntended to be inclusive or exclusive.)

Mai nt ai ns prison facilities.
Keeps records of maintenance operations perfornmed.

Makes regul ar i nspections of prison facilities and all security
precauti ons.

Adm ts and rel eases prisoners.

Conmpl etes forms and records necessary for the adm ssion and
rel ease of prisoners.

Mai ntains all necessary records of inmates such as dates of
confinenent, behavior and work records, fingerprint and
phot ograph fornmns.

Supervises daily activity of prisoners; maintains order in the
jail facility.

Perforns duties, both routine and speci alized, necessary for the
proper feeding, housing, and nedical attention of inmates.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirements nust be met by the
filing deadline for application for adm ssion to the
exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.
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Must possess a valid driver’s license.

Must not be | ess than eighteen (18) years of age.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.
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